MYHUIIUIIAJIBHOE ABTOHOMHOE OBIIEOBPA3OBATEJBHOE
YUYPEXKJIEHUE «APTUHCKUWI JINIEN»

BBeneHo B AeMCTBHE NMPUKA30M JTHUPEKTOPA
ot 24.07.2023 roga Ne 73/1-O]]

HOJIOKEHHUE o padore ¢ nepcoHaIbHBIMHU JAHHBIMU PA00THUKOB
MyHHUIUIIAJIbHOT0 ABTOHOMHOI'0 00111€00pa30BaTEJIbHOIO YUPEKICHUA
«APTHHCKHH AL

1. OBIME NMOJIO)KEHUSA

1.1. ITonoxenue o paboTe ¢ NEPCOHATBHBIMH JaHHBIMH PaboTHUKOB MAOY
«ApTuHCKHH Jurei» (nanee - Jlureit) pazpadoTaHo B cOOTBETCTBUU ¢ TpynoBbIM KojiekcoM PD,
®enepasibHbIM 3ak0HOM 0T 27.07.2006 N 152-®3 «O nepcoHanbHBIX JaHHBIX», [locTaHOBIEHNE
[TpaButensctBa P® ot 15.09.2008 N 687 «O06 yrBepxkneHun IlomokeHuss 00 0COOCHHOCTSIX
00pabOTKH MEPCOHAJBHBIX JaHHBIX, OCYHIECTBISeMOH 0e3 HCHOJBb30BaHMUSA CPEICTB
AaBTOMATH3AIMM» U HOPMATUBHO-TIPABOBBIMU aKTaMH, JACHCTBYIOLUIMMH Ha TeppuTopun PO.

1.2. Hacrosimee [Tomoskenue onpeaesnseT mopsaok padboTsl (coopa, o00paboTkw,

UCTIOJIb30BaHUS, XPAaHEHHS U T. /1.) C IEPCOHATBHBIMH JAHHBIMH PAaOOTHUKOB JIMIies u rapanTiu
KOH(HICHIIMATHLHOCTH CBEICHUH 0 paOOTHHKE, IPEIOCTABICHHBIX paOOTHUKOM paboTOATEINIO.

1.3. Hacrosiiee Ilonoxenue BeTymaet B cuity ¢ «24» utons 2023 ropa.

2. HNOJYYEHUE U OBPABOTKA NIEPCOHAJIbBHBIX JTAHHBIX
PABOTHHUKOB

2.1. [lepconanbHple gaHHBIE pabOTHHWKA pabOTOJATENh TOIY4YaeT HEMOCPEICTBEHHO OT
paboTHuka. Paboronarens BIpaBe Moiay4yaTh NEPCOHANIbHBIE JaHHbIE PAOOTHHUKA OT TPETHUX JIMIL
TOJBKO NpPHU HAJIMYUM HUCbMEHHOTO corjacus pabOTHHKA WJIM B HUHBIX ClydasX, MPsSMO
NPEIYCMOTPEHHBIX B 3aKOHO/IaTENILCTBE.

2.2. [Ipu moctyruienun Ha paboTy paOOTHHK 3aloONHSET JIMYHYIO KapTO4YKy, B KOTOPOH
YKa3bIBaeT CIEAYIONINE CBEACHUS O cele:
— 1101,
— J1aTy POKICHHUS;
— CEMEWHOE TOJIOKEHUE;
— OTHOUICHHE K BOWHCKOW 0053aHHOCTH;
— MECTOXXHUTENBCTBO U JOMALTHUH TenedoH;
— oOpa3oBaHue, CIICINATHHOCTD;
— npensiayiee(ue) mecto(a) paboTsr;
— MHbIE CBE/ICHUS, C KOTOPHIMHU PaOOTHUK CUMTAET HY>KHBIM O3HAKOMHUTH paboTOAaTENs.

2.3. Paboronarens He BmpaBe TpeOOBaTh OT PaOOTHHUKA TPEICTABICHUS HHMOPMAIMH O

MOJIMTUYCCKUX U PECIIUTHO3HBIX Y66)K)16HI/I$[X ¥ O €0 YaCTHOM KU3HMU.



2.4. PabOTHHK MPECTaBIsET pabOTONATENIO TOCTOBEpHBIE cBefieHus o cebe. PaboTonarens
IpOBEpPsET JOCTOBEPHOCTh CBEICHUMN, CBEpsisl [JaHHbIE, NPEACTABICHHbIE PAaOOTHUKOM, C
UMEIOIUMUCS Y paOOTHHUKA JOKYMEHTaMHU.

2.5.[lpy W3MEHEHHWH TEPCOHANBHBIX JaHHBIX pAOOTHUK MUCHMEHHO YBEIOMJISECT
paboTonaTels 0 TAKMX U3MEHEHUSAX B pa3yMHBIN CPOK, HE MpeBbILaomuil 14 nHe.

2.6. ITo mepe HeoOXomuMocTu paboTomaresb UCTpeOyeT y paOOTHUKA JOMOJIHUTEIbHBIE
cBeneHus. PaboTHUK mpexacTaBisgeT TpeOyemble CBEICHHS M B Cily4ae HEOO0XOAWMOCTH
IPEIbABISET JOKYMEHTHI, TOITBEPKAAIOIINE JOCTOBEPHOCTD STUX CBEICHUI.

2.7. JIuunast kapTo4yka pabOTHHKA XPAaHUTCSA B €ro JUYHOM jene. B numuHOM jmerne Takxke
XpaHUTCA Bcid HMHQOpMAaIMs, OTHOCAIIAACA K IEPCOHAIBHBIM JaHHBIM paboTHHKa. Benenue
JIMYHBIX JeJ1 BO3JI0KEHO Ha OT/JEJI KaJIpOB, OTBETCTBEHHBIH 3a BeJIEHHE JINYHBIX /1€ — CIIELUAINCT

10 KaJIpam.

3. XPAHEHUE NEPCOHAJIBHbIX TAHHBIX PABOTHHUKOB
3.1. JInunas kapTouKka pabOTHHKA XPAHUTCS B €r0 JIUYHOM Jiejie. B THYHOM J1ere TakxKe XpaHUuTCs
BCs MH(OpMaIusi, KOTOpass OTHOCUTCS K MEPCOHATIbHBIM JaHHBIM pa0OTHUKA. BegeHune auuHbIX
JIe] BO3JIOXKEHO Ha OTIEeN KaJpOB, OTBETCTBEHHBIN 3a BEICHHE JIMYHBIX J€]1 — CHELUAIUCT I10
KaJpam.
3.2. JIuunble Aena U JIMYHbIC KAPTOUKH XpaHATCS B OyMaXHOM BHUJ€ B mankax. JIuunele nemna u
JUYHbIE KapTOYKM HAXONIATCA B OTHENe KaJIpoB B CIEHUAIbHO OTBEJECHHOM IHIKady,
oOecreunBaroIIeM 3allUTy OT HECAaHKIIMOHUPOBAHHOTO AocTyna. B koHie pabouero nHs Bce
JIMYHBIE JIeJ1a U JIMYHbIE KAPTOUKU CIAIOTCS B OTAEI KaJpOoB.
3.3. IlepconanpHble JaHHBIE PAOOTHHUKOB MOTYT TaK)K€ XPAHUTHCS B DJIEKTPOHHOM BHUJE B
JIOKaJbHOM KOMIBIOTEpHOW ceTu. JlocTynm K 3JeKTpOHHBIM 0a3aM JaHHBIX, COJEp KALIUM
NepCOHaIbHbIE IaHHbIe pa0OTHUKOB, 00ECIIeYMBAETCS JBYXCTYIEHYATON CUCTEMOI mapoeil: Ha
YPOBHE JIOKAJIbHOM KOMIBIOTEPHOI CeTH M Ha ypoBHE 0a3 naHHbIX. [laponu ycraHaBiIuBaroTCs
IJIaBHBIM OyxrantepoMm Jlunes u coodmarTes HHANBUIyaTbHO paOOTHUKAM, UMEIOLIUM JOCTYII K
NEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB.
3.4. JlocTynn K MepCcOHAIbHBIM JJAHHBIM paOOTHHMKA UMEIOT JupekTop JIuies, ero 3aMecTuTeNy,
[JIaBHBIM OyXranTtep, chermuaiuct mo kaapaMm. CHenuamucTsl oThena OyXranTepuud — K TeM
JAHHBIM, KOTOPbIE€ HEOOXOAUMBI [ BHIIOJTHEHUS! KOHKPETHBIX QyHKIMMA. JOCTYyI cienuanucToB
JIPYTUX OTJEJNOB K IEPCOHAIbHBIM JaHHBIM OCYILECTBISETCS Ha OCHOBAaHMM IHCbMEHHOTO
paspemenus qupekropa Jlumes uim ero 3aMecTuTels.
3.5. KonupoBaTe M Jenarh BBIIUCKM W3 NEPCOHANbHBIX JaHHBIX PaOOTHUKA pa3peuiaercs
UCKJTIOYUTENBHO B CIIY)KEOHBIX LIEISAX C MUCbMEHHOTO Pa3pelieHus] PyKOBOAUTENSI OpraHU3alki,

€T0 3aMCCTUTCIIA U CIICHUAINCTA 110 KaJgpaM.

4. UCITIOJIb30OBAHUE INEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
4.1. TlepcoHanbHble AaHHbIE pPaOOTHUKA HCHOJNB3YIOTCS JJs IIeJiei, CBA3aHHBIX C

BBINOJIHEHHEM PA0OOTHUKOM TPYIOBBIX (DYHKITHIL.



4.2. PabGoropmarenb HCHONB3YET IMEPCOHATIbHBIC MAHHBIC, B YACTHOCTH, U PEIICHUS
BOIIPOCOB MPOJBIKEHUSI pabOTHHUKA MO CIyk0€, OYepeHOCTH MPEAOCTABICHUS E€XKErOAHOTO
OTIIyCKa, YCTAHOBJIEHUs pa3Mmepa 3apiulatel. Ha OCHOBaHMM NepCOHANBHBIX JaHHBIX PAOOTHHUKA
peliaercs BONPOC O JONyCKe €ero K HHGOpMalUM, COCTABISIOLIEH CIIy)XKeOHYI0 WIN
KOMMEPUYECKYIO TalHYy.

4.3. Ilpu NpUHATUYU pEIICHUH, 3aTparuBaroInX WHTEpECH pabOTHHKA, paboTonaTeNb He
UMeEET IIpaBa OCHOBBIBAThCS HA IEPCOHATILHBIX JAHHBIX PA0OTHHKA, TOJIyY€HHBIX HCKIIFOUUTEIBHO
B PE3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU UIIU 3JIEKTPOHHOTO MOCTYIUICHHUS.
Paboronmarens Takke He BIpaBe NMPUHUMATh PEUICHHUs, 3aTparuBarollie WHTEpechl pabOTHHKA,
OCHOBBIBAsICh Ha JJaHHBIX, JOINYCKAIOLIMX JIBOSIKOE TOJKOBaHUE. B cilydyae ecau Ha OCHOBAaHUU
[EPCOHAIBHBIX JIAaHHBIX PAa0OTHHKA HEBO3MOXHO JOCTOBEPHO YCTAaHOBHUTH KakKOH-mubo ¢akr,

pa6OTO,Z[aTeJ'IB npeajiaracT pa6OTHI/IKy npeaACTaBUThL IMCHbMECHHEBIC PA3bACHCHUSA.

5. HEPEJJAYA NIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

5.1. Undopmanus, oTHOCAImAsICS K NEPCOHANBHBIM JTAaHHBIM Pa0OTHHKA, MOXKET OBITH
IpEe0CTaBIIeHa FOCYIaPCTBEHHBIM OpPTraHaM B MOPSAKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOM.

5.2. PaboTonarens He BIIpaBe MPEIOCTABIATH IEPCOHANBHBIEC JaHHbIE PA0OTHHUKA TPEThEH
CTOpoHEe 0€3 MHCBMEHHOIO Ccoriacusi pabOTHMKAa 3a HCKIIOYCHHEM CIIydaeB, KOrJa 3TO
HEOOXOJUMO B IIENIAX MPEAYNPEXKACHUS] Yrpo3bl >KU3HU U 370POBbI0 pAaOOTHUKA, a TaKkKe B
CIIy4asiX, yCTAaHOBJIEHHBIX (peZiepaibHbIM 3aKOHOM.

5.3. B ciayvae ecnu nuio, odpaTuBIIeecs € 3alpoOCOM, HE YIIOJIHOMOYEHO (hefepalibHbIM
3aKOHOM Wi HactosmmM [lomokeHrMeM Ha TOJTy4YeHHe WH(POPMALWHU, OTHOCSIICHCS K
MEePCOHAJIbHBIM  JIaHHBIM paboTHUKA, paboTomarens 00s3aH OTKa3aTh JIMIY B BbIJa4ye
uHpopmanuu. Jluiy, oOpaTUBIIEMYCS € 3alIPOCOM, BBIJAETCSI YBEIOMIIEHHE 00 OTKa3€ B BblAaue
uH(pOpMalnH, KOMHSI YBEJOMJICHHS MOIINBAETCS B IMYHOE J1€JI0 paOOTHHUKA.

5.4. llepcoHanbHble [aHHbIE pabOTHUKAa MOTYT OBbITh MEpeAaHbl MPEACTABUTEISAM
PabOTHUKOB B MOPSIIKE, YCTAHOBIEHHOM TpyaoBbIM KojiekcoM P®D, B TOM 00beMe, B KAKOM 3TO

HE0OXO0UMO JUIsl BHIIIOJHEHUS YKa3aHHBIMU MPEICTaBUTENAMU UX PYHKLINH.

6. TAPAHTUU KOHO®OUJAEHIINAJIBHOCTU NEPCOHAJIBHBIX
JAHHBIX PABOTHHUKOB
6.1. Mudopmanus, OTHOCSAMIASACS K IEPCOHATIBHBIM JIaHHBIM paOOTHUKA, SBISETCS
CIIy’keOHOM TaliHOM U OXpaHSIETCs 3aKOHOM.
6.2. PaboTHuUK BrpaBe TpeOOBATH MOJHYIO MH(POPMAIIMIO O CBOUX MEPCOHATBHBIX ITAHHBIX,
00 ux 00paboTKe, UCIIOJIB30BAaHUU U XPAHEHUU.
6.3. B caydae pasriameHusi NMepcoOHANbHBIX JAHHBIX pabOTHHKa Oe3 ero corjiacus OH

BIIpaBe TpebOoBaTh OT paboToIaTENs pa3bsiCHEHUI.



VYnpasnenue oO6pazoBanus AAMUHUCTPAITUTH APTHHCKOTO TOPOJICKOTO OKpyra
MyHULIUTIaTFHOE aBTOHOMHOE 00111€00pa30BaTeIbHOE YUPEKICHUE
«Aptunckuii uneiy (MAOY «ApTHHCKHIN JTHAIIEH)

(HauMeHOBaHHE 00PA30BATENBbHOI OPTaHU3ALNN)

ITPUKA3
or 24.07.2023 r. Ne  73/1-0[

MOCENIOK ApTH
(MecTo U3aHUA)

OO0 yTBep:kIeHNH N0JI0KEHHH 0 padoTe ¢ NePCOHAIbHBIMY JAHHBIMHU U JIMYHBIMU JeJIaMH
paboTtHnkoB MAQY «ApPTHHCKHIA JULei»

Bo ucnonnenue tpeboanuii rnmaBel 14 TpymoBoro Kogekca Poccuiickoit ®enepammu
«3amuThl MEPCOHANBHBIX JAaHHBIX paboTHHKa» U DenepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-
@3 «O nepcoHANbHBIX TAHHBIX

I[TPUKA3BIBAIO:

1. VrBepauts [lonoxenue o 3anure nepcoHaibHbIX JaHHBIX paOOTHUKOB, BBECTH €T0 B JIEUCTBUE
¢ 24.07.2023 rona.

2. VrBepauth [lonoxeHWe O BEIEHUW JIMYHBIX e PaOOTHHKOB, BBECTH €r0 B JICHCTBHE C
24.07.2023 rona.

3. YTBepauTh MepeveHb AOKHOCTEH, JAOMYIIEHHBIX K padoTe C MepcoHaIbHBIMU JaHHBIMH U
JUYHBIMHU JIeJIaMU PAOOTHUKOB C OIPEIECIICHUEM MTOJIHOTHI I0ITyCKa:

- upexrop byryesa ®@.®. — noctyn 6€3 orpaHu4eHHUI;
- Cneunanuct no kagapam murpuesa T.C. — noctyn 6e3 orpaHuyYeHUIl;
- I'naBue1it Oyxranrep Konesa E.A. — noctymn 6e3 orpannueHuil.

4. Ha3HauuTh OTBETCTBEHHBIM JIMIIOM 3a IMOJY4YeHHE, 00pabOTKYy M XpaHEHHE MEePCOHATBHBIX
JaHHBIX cOTpyAHUKOB — JImutpueny T.C.

5. O3HaKOMHUTH OTBETCTBEHHOMY JIUILY BCEX COTPYIHUKOB 10 YKa3aHHOMY clMCKy ¢ [lonoxenuem
0 3alUTe NePCOHAIbHBIX JaHHBIX paOOTHUKOB U [los10’keHHEM O BEJICHUH JINYHBIX JEII.

6. KoHTposb ncrosiHeHus mprKa3a OCTaBJIsIo 3a COOOI.

Hupekrtop: ®.D. byryena

(®.1.0.) (moxnuck)

C npukazom

03HaKOMJICH(bI):
I'maBHBIN Oyxranrep E.A. Konesa

(TOJKHOCTB) (®.1.0.) (momuch) (mata)
Crnennanuct no kaapam T.C. ImutpueBa

(OIKHOCTB) (®.1.0.) (moamuch) (mata)



